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HOME AND GARDEN SHOW 2012
WHAT WILL YOU DISCOVER?

Exhibitor Contract

1. Dates and hours of Home Expo 2012 are as follows:
Wednesday, February 29, 2012

8:00 a.m. – 6:00 p.m.
Exhibitor set-up
Thursday, March 1, 2012


8:00 a.m. – 6:00 p.m.
Exhibitor set-up

Friday, March 2, 2012


7:00 a.m. – 2:00 p.m.
Exhibitor set-up



3:00 p.m. – 8:00 p.m.
EXPO OPEN

Saturday, March 3, 2012


10:00 a.m. – 8:00 p.m.
EXPO OPEN

Sunday, March 4, 2012


12:00 noon – 4:00 p.m.
EXPO OPEN



4:00 p.m. – 5:00 p.m.
Exhibit removal

Monday, March 5, 2012


7:00 a.m. – 12:00 p.m.
Exhibit removal

2. All exhibits must be completed by 2:00 p.m. on Friday, March 2.  No exhibit may be disassembled or removed prior to 4:00 p.m. on Sunday, March 4.  Additional hours for set-up and removal of exhibits may be arranged in advance with approval of Ottumwa Area Chamber of Commerce staff.  
3. Registration is complete when the Ottumwa Area Chamber of Commerce office has received the completed registration form with a deposit of $250 per booth requested (main exhibit area/ hallway), $450 per endcap, or $150 per table requested (Home-based Business area), plus the $65 cost of electricity and $30 member rate / $35 non-member rate for extra tables. 

4. All exhibitors will receive a 10% discount on their booth price if registered and PAID IN FULL. Payments received by January 20, 2012 or post-dated by January 18, 2012 will receive the 10% discount. No Exceptions. 
5. Each booth must be attended at all times throughout the show. It is the responsibility of the exhibitors to make sure that the booth is attended at all times during breaks.

6. The following deadlines apply to registration and exhibition:
	February 6, 2012
	· Deadline for receipt of deposit and registration form to guarantee inclusion in advertising and publications related to Home Expo 2012.

· Cancellation Deadline for full refund of deposit. 
· Exhibitor Registration Form deadline.  
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Final payment due by February 29, 2012. Exhibitors may not set-up displays if registration has not been paid in full. No exceptions. 

8. Internet usage must be requested in advance and cannot be guaranteed after set-up. 


9. Please bring own extension cords and adaptors. 

10. Exhibits must be contained completely within the designated space assigned for safe clearance in all aisles. Nothing may be attached to the building.
11.
All businesses must provide their own nametags to represent their booth. 
12.
Exhibitors are responsible to secure booth items from possible damages due to breakage or loss of 
property at their displays. 

13.
Exhibitors may give away free food / drink samples only if they are samples of 
products of the exhibitors’ businesses. Other free distribution or sale of prepared food violates the contract between the Ottumwa Area Chamber of Commerce and Bridge View Center and is not allowed.
14.
A Home-based business for the purposes of the Home Expo is defined as a business operated from 
the home with no 
employees other than the business operator and no sub-contractors. It specifically includes, but is not limited to, 
home party and home demonstration representatives of larger corporations. These booths are on a first come, first serve 
basis.
15.
The following rates apply for display areas and equipment for the entire show:
	Type of Booth
	
	Members
	Non-members

	MAIN EXHIBIT AREA     
Main display area 10’ X 10’ booth includes draping, 1 eight foot table, 2 chairs
Endcap includes draping, 2 eight foot tables, and 2 chairs
QUAD – limited availability
HALLWAY – limited availability
OUTSIDE – limited availability

	For the first booth
For each additional booth

Cost for electricity
Extra tables
10’ x 20’ endcap
Electricity
20’ X 20’ square 
Electricity

For the first booth
For each additional booth

Electricity

Booth cost

Electricity
	$375
$325
$65
$30 each
$875
$65
$1,450

$65

$475
$425

$65
$475
$65
	$475
$425
$65
$35 each
$1,075
$65
$1,550

$65

$575
$525

$65
$575

$65

	Home-based Business 
area  includes draped 8’ table, 2 chairs and measures 10’ X 8’ 

NO ENDCAPS AVAILABLE
LIMITED AVAILABILITY 
	For the first table
For each additional booth
Cost for electricity
Extra table


	$200
$150
$65
$30 each

	$250
$175
$65
$35 each



Membership dues must be current in order to receive the member discount.  Exhibitors whose membership dues are delinquent at the time of registration will be charged the non-member rates.  All dues must be current by February 29, 2012 or the non-member rate will be charged.
16.
Booth spaces cannot be subdivided or re-assigned, no exceptions.  Businesses and individuals that are not 
exhibitors contracted with the Ottumwa Area Chamber of Commerce or Bridge View Center are not permitted to conduct solicitations or advertising on the premises of the Home Expo during the exhibition.
17.
No loud speakers or amplifiers may be used in or near the exhibition area. Sound must be confined to the 
immediate area of the booth. Broadcast recordings or demonstrations must be approved in advance by Chamber staff.

18.
Registration for participation in the Ottumwa Area Chamber of Commerce Home Expo constitutes 
acceptance of the 
terms of this agreement. Failure to follow the established guidelines of the Home Expo Committee may affect future 
participation. 
THANK YOU TO OUR 2012 SPONSORS
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OTTUMWA AREA CHAMBER OF COMMERCE

HOME & GARDEN EXPO 2012 

EXHIBITOR REGISTRATION

Business Name as it will appear in publicity and on your booth sign: (please note if different for billing)
_____________________________________________________________________________________________
Business Address:
_______________________________________________________________________



_______________________________________________________________________
Business Owner/Manager
________________________________________________________________
Contact for Home Expo (if different):
_________________________________________________________
Phone: (____) _____________
Fax: (____) ___________ 

E-mail*: ____________________________
*We will use email only for reminders and information related to this Home Expo

Booth Location:
□ Main Exhibit Area

Number of Booths:_______
 



□ Endcap / Main Exhibit Area








□ Hallway


Number of Booths:_______



□ Home Based Business Area
Number of Booths:_______


□ Quad

Extra Tables:________
X $30 member / $35 non member = $ ________



Electricity: ______ Yes ______No
Tables and Electrictiy: 

Each booth will include a 8’ table and 2 chairs. Booths are assigned on the basis of space and electrical requirements. Payment for electricity payment is due with the deposit. $65 for electricity. 
Please bring own extension cords and adaptors. 
# Electrical outlets needed ______

110 Electric 
Name Tags

All exhibitors provide their own nametag that identifies the business that they are representing during the show.  
Exhibitors will be issued a total of 4 vendor passes.  Additional tickets are available for vendors to purchase at $1 off admission prices. They are sold in packages of 10 / 15 or 25.  Deadline: Feb.10, 2012  
10 tickets________ 15 tickets__________ 25 tickets _________
Attendance

Exhibitors must attend the booth at all times during the show or make arrangements to have someone else attend if unable to. 
Vendor Appreciation Breakfast: Two tickets included with booth, additional tickets available to purchase.

Saturday: 7:30 a.m. to 9:30 a.m.

I have read the enclosed contract and agree to comply with the conditions contained in it. My deposit is enclosed (see item 3 of the contract).

___________________________      ________________________
__________

Print Name and Title

                      Signature


       

Date

Deadline for registration to insure inclusion in all advertising is February 6, 2012.

Ottumwa Area Chamber of Commerce

217 E. Main St. ( P O Box 308 ( Ottumwa, Iowa 52501

Phone: 641-682-3465 (  FAX: 641-682-3466
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HOME EXPO 2012

PAYMENT METHOD

Business / Booth Name: _____________________________________________________________
Check Enclosed: ___________
Amount: $________________

Invoice: _________

Company Name: __________________________________________________________________
Attn: ____________________________________________________________________________
Address: _________________________________________________________________________
City: ___________________________ 
State: __________ 
Zip Code: _________________
Phone #:________________________

Credit card information:  Please print clearly

Name: ____________________________________ 
Phone #: (____) ______ - ___________
Address: _________________________________________________________________________
City: ___________________________ 
State: __________ 
Zip Code: _________________
Card Number: _ _ _ _   _ _ _ _   _ _ _ _   _ _ _ _   Expiration (mm/yy): _ _ / _ _
 Code: _ _ _

Please circle:  MasterCard   /   VISA   /   Discover 

Information to be used only for the purpose of 2012 Home Expo; will be destroyed after processing.

Ottumwa Area Chamber of Commerce

217 E. Main St. ( P O Box 308 ( Ottumwa, Iowa 52501

Phone: 641-682-3465 (  FAX: 641-682-3466
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